Command Letter Head

5000

Date

From:  Your Command

To:    Navy Personnel Command (PERS-455D6), Millington,

       TN, 38055-4550

Subj:  WEB-JOB ADVERTISEMENT AND SELECTION SYSTEM (JASS)

       ACCESS REQUEST

Ref:   (a) JASS Handbook

1.  Per reference (a), request JASS Access for the following individual(s):

    a.  Last name, First name, Middle Initial

    b.  Rate/Rank

    c.  SSN

    d.  Date of Birth

    e.  Projected Rotation Date

    f.  Job title or access required:  Command Representative, Career Counselor (CC), Alternate, EPMAC, MCA, Detailer (Enlisted or Officer), Officer CC, (if a TAR CC, please indicate TAR)

    g.  UIC(s)

    h.  Telephone Number

    i.  E-Mail Address







CO, XO, or OIC signature

*Requests may be mailed to the above address or faxed to (901)874-2697/or DSN 882-2697.  When a user transfers, the gaining command must resubmit a new access request – no exceptions.

**Users should receive confirmation that an account has been created via email within 72 hours of receipt.  If the command does not get feedback that account was set up, contact P455D6@persnet.navy.mil or at DSN 882-4153.

